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prepared which should collect. in the case of

measurements for work done, she total quantities
of each district item of work relsting to each
sanciioned sub - Head
¢ As all payments for work Mpplies are based on t he
| Quantities recorded in the measurements book it 1s
incumbent upon the person taking the meaurements to
record the quantities cledrly and accurately, If the
measurements are taken in-connection with a running
contract acount on which work has been previously
measuiad he ir further resppnsible (1) that reference to
the last set of measurement is recorded and '(2) that it
the entire Job or contract Has been completed the fact
- in recorded prominently just-abave his initials.
} Entries should be r ecorded continuously in t he
measurement book, No blapk pages may be left and no
| be torn out. Any page left ﬁlaﬁk‘inadvertdeﬂy_ must
3 c_:.ncelézil Z{odiagonal lines the cancellation being
attested. iso paragraph, 335,0f the Public Works
Department Code. | Pl\\ 3{ a -
No entry may be erased. If a mistake is made, it should be
corrected (and dated) by the responsible 385'of the Public
Worla Department Code - any measurements are
gencelled, ¢ he cancellation mitstbe supported by.the dated
irudials of the officer ordering the cancellation or by a
reference 1o his order initialled by the officer who made
the measurements. In' either case the reason fot

cancellagmmn should be recorded.

., Each meagirement book should pe. provided with
ar! index which should bnbE:pt up to!late. ald 5
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