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(b) Al measurementa shoul il taken Hown In n:
measurament book Form 293, Issued fof the puipbse,

whefe else

(¢) Each set of measurement shoult commants wilh enlties
stating — \
(1) Inthe case of bills ot work done -

(a) Full name of wok as given in eslitnale
() Siualion of work
| () Name of contractor
i (d) Nuinber and date of his agreerment and
| (e) Date of megsurement
| (i) In case of bills for supply for maletials -
a) Name of Supplisr
| tb; Number and date of his agreament for ardet, it
() Purpose of supply In ana of the following
applicable of the cnlser-— ok P
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.on .and

(d) Date of measuremnents and should end with the Paj
initials of the afficer marking the measurement, see als
paragraph 25)

A suitable abstract should than bs prepared which
should collect in the case of measurement for work don
the total quantities of each distinct item of work ralaling I
each sanctioned sub-head.

() As all payments for wark supplies are bassd on th
quantities recorded in the measurement books It
incumbent upon the person laking the measuremant |
record the quantities clearly and accurately |If |
measurements are taken in connection with a runnin
contract accourt on which work has been previous
measured he Is further responsible (1) that refarence |
the last set of measureménts is recnrded and (2) that if thy
entire job or confract has been completed the facl i
recorded prominently just above his initials.

(@) Noentry may be erased, of a mistake is made it should b
correct (and dated) by the responsible officer in the
manner prescribed In paragraph 335 of the Public Works
Department Code. When any measurements are
cancelled, the cancellation, must be supported by the
dated Initials of the officer ordering the cancellation or by
referonce to his orders installed by the officer who made
tha measurements in either case the reason for
cancellation should be recorded. .

Each measurement book should be provided with an
index which should be kept up lo dale
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