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() Subjact (6 aueh 4
MEAY I EMBLITE &1l yabutive of
Assistant Enginears of | A, dbordinatas in-
Bharass of wel (6 whonm rpRAGIARAN books fiave basn
PRI by the £ vativ Raar (4f (he purposs.

(b) ANl theasiiramants should ba bear takdn down In 2
sAsUSImARL book Formm 29, lesusd for the purpose, No
Whrs slaa

(6) Ea6h se1 of reasuramant should cemmmenca with nitries
Hafing-

(1) I the sase of bills fof work dofie -
(&) Full Aarhe 6f wok ae given In astiraté
(B) Situsntion 6f work
(6) Name of contractor
() Nurrber and date of His sgresment and
(&) Date of maasurament
(ily In 6asé 6f bills fof supply for matefials -«
(&) Name of Supplier
() Number ard date of Kl agraement for order,
(6) Putpose of supply in one of the fellowing forms
aPpIGAbIE 6f he cas6 -~

(Iy “Stoek” (for all supply for S16ck purpose)
(ily "Purchase” for diract issus 16 the work (full narme of

Work as giver In estimate may be mentioned)
(ily "Pureriase’ fof (full ndrmia of work s given in aslimate)
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(dy Dste of medsurements and should end with the Paid
inifials of the officer marking (he measurement, see also
paragraph 26)

A suitable sbistract should than be prépared which /
should collsct In the case of measurement for work done,
thé f6tal quantities of 6ach distinct item of work relating to

6ach sanctioned sub-head.

(6) As 8ll paymenits for work supplies are based on the
quantities recorded in the measurement books it Is
Ineurnbent upon the person taking the measurement to
record thé quantities clearly and accurately. If the
measurements are taken in connection with a running
cortract accourt on which work has been previously
measuréd e Is further responsible (1) that reference to
{he last set of measuremants Is recorded and (2) that if the
entire job or confract has been completed the fact is
(6corded prominently justabove his initials,

() Entries should be record continuously in the measurement
ook No blank pages may be left and no page be turn out.
Any page leftin advertently must be cancelled by diagonal
lines. The cancallation being attested. See also paragraph
of the Public Work Department Code.

(g) No entry may be erased, of a mistake is made it should be
correct (and dated) by the responsible officer in the
manner prescribed in paragraph 335 of the Public Works
Department Code. When any measurements are
caricelled, the cancellation, must be supported by the
dated Initials of the officer ordering the cancellation or by
reference to his orders Installed by the officer who made
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